
  
 

 

       

   

                                                                                                              

     
 

 
            
              

 
  

       

 
  
              

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Supplier: View Invoices and Payments 

SUPPLIER: VIEW INVOICES AND PAYMENTS 

Introduction 
Suppliers can review which invoices were included in a specific payment. Moreover, 
Suppliers can view their payment history in Workday to confirm when payments were issued. 

Security Roles 
- Supplier - External Supplier Portal User 

View Invoices 
1. Sign in to the Workday Supplier Portal through Angeleno log in using your 

credentials. 
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Supplier: View Invoices and Payments 

2. From the Menu at the top left, navigate to the Invoice and Payments dashboard. 

3. The Invoice and Payments dashboard displays Most Recent Invoices. 
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Supplier: View Invoices and Payments 

4. Under Most Recent Invoices, click any blue hyperlink under the Invoice column and 
it will display the selected invoice included in a specific payment. 

5. Alternatively, select the View More Details blue hyperlink. A pop up will be displayed 
where you can drill-down further. 

View Payment History 
6. The Invoice and Payments dashboard displays Most Recent Payments. Under 

Most Recent Payments, click any View button under the View column, and it will 
display the selected details for that specific payment. 
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Supplier: View Invoices and Payments 

7. Alternatively, select the View More Details blue hyperlink. A pop up will be displayed 
where you can drill-down further. 
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