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SUPPLIER: UPLOAD UPDATED W9

Introduction
Suppliers must provide an updated W-9 form when tax information changes.

Security Roles
- Supplier — External Supplier Portal User.

Upload Updated W9
1. Sign in to the Workday Supplier Portal through Angeleno log in using your
credentials.

@ An Official Website of the City of Los Angeles Gty Services | | City Directory

LADWP Supplier Portal E2E and
Angeleno Account Sandbox

LADWP Supplier Portal E2E is using Angeleno
Account Sandbox to allow you to sign in safely
and securely. Sign in to Angeleno Account to
continue.

Email address* ]

Create an Angeleno Account

Need help? Visit our help page

City of Los Angeles. Disclaimer | Privacy Policy
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2. From the Menu at the top left, navigate to the Contact and Banking dashboard.

Meny Shortcuts

) Home
E  Accounts Payable

Contact and Barking

Invoices and Payments

@®ad ) ( = oEd )

3. Under the Change section, select Manage Attachments.

= MENU Q search

Contact and Banking

Change View
Manage Attachments Contact Information
Create Settlement Bank Accounts Settlement Bank Accounts
Change Settlement Bank Accounts Classifications

Create Contact Information

Change Contact Information

More (2)

External Links

Link to the IRS blank W9 form
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4. The Attachments section will be displayed, allowing the supplier to upload a new W9
document.

5. Select Upload to select the desired W9 to upload and click OK to submit.

X
Manage Attachments i

Supplier  SUNE BEACON SITE 5 LLC

Drop files here

Select files
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