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SUPPLIER: ADD OR UPDATE REMITTANCE ADDRESS

Introduction
Suppliers can update their remittance address to ensure payments and correspondence are
sent to the correct location.

Security Roles
- Supplier — External Supplier Portal User

Add/Update Remittance Address
1. Sign in to the Workday Supplier Portal through Angeleno log in using your
credentials.

@ An Official Website of the City of Los Angeles City Services | | City Directory

LADWP Supplier Portal E2E and
Angeleno Account Sandbox

LADWP Supplier Portal E2E is using Angeleno
Account Sandbox to allow you to sign in safely
and securely. Sign in to Angeleno Account to
continue.

Email address* ]

Create an Angeleno Account

Need help? Visit our help page

City of Los Angeles. Disclaimer | Privacy Policy:
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2. From the Menu at the top left, navigate to the Contact and Banking dashboard.

Meany Shortcuts

17 Home
B3 Accounts Payable

Comact and Barking

Invoices and Payments

[ saved

3. Under the Change section, select Change Contact Information to update existing
contact information. You must have a settlement account already created. Otherwise,
select Create Contact Information to add new details.

= menu

DWP Q search
Contact and Banking |
Change View

Manage Attachments Contact Information

Create Settlement Bank Accounts

Settlement Bank Accounts

Change Settlement Bank Accounts Classif

Create Contact Information

Change Contact Information

More (2)

External Links

Link to the IRS blank W9 form
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4. The supplier contact information will be displayed. Fill in the required fields, where
suppliers will be able to add or update the remittance address in the Address section.

Create Contact Information i

Change Event  Contact Information Change for Acme Solutions LLC - created by John Rahm on 04/01/2026

Status Draft

Contact Information Attachments

Phone

Address

Effective Date * | 04 / 81 / 2026 [=]

m C Save for Later ) C Cancel )

Address

Effective Date * | 84 / 01 / 2026 [=]

Country * ‘ X United States of America

Address Line 1 * | 1111 N Joy St.

Address Line 2
City * | Los Angeles
State * | X California =

Postal Code  *| 91782

County
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5. In the Usage section, under “Use for”, select Remit To as the option.

Usage
Type * Business
Primary
Use For X Remit To =
Visibilit
sttty & rubiic
Comments
Vi
Add
m ( Save for Later ) ( Cancel > [}

6. Once the Remittance address has been added, click the “Submit” button to save the
remittance address entered.

Create Contact Information s

Change Event  Contact Information Change for Acme Solutions LLC - created by John Rahm on 04/01/2026

Status Draft

Contact Information Attachments

Phone

Address

Effective Date * | 04 / 01 / 2026 [c]

‘m ( Save for Later ) ( Cancel )
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