
Topic Notes
1. Applicant Information
Applicant/Organization Name Name of applicant/project company/organization that will own the project. This is the person 

or entity to receive the energy payments (and Carport/Canopy Incentive, if applicable).

Parent Company/Organization Name If applicable, specify the parent company/organization
Type of Organization Specify whether Applicant is Corporation, DBA, LLC, Partnership, Person, etc.
State of Organization Specify State where entity is organized
Applicant Federal Tax ID Number Specify the Federal Tax ID Number of the Person/Entity 
Contract Term (years) Years of contract term desired. (10, 15, or 20)
Applicant Physical Address PO Box/Street/City/State/Zip Code
Applicant Mailing Address

2. Authorized Representative
Name of Representative (First Last) The authorized representative that will be executing all forms and contracts
Title of Representative
Telephone
Email

Project Manager or Developer
Name of Representative (First Last) This individual will be the contact for any questions regarding the project
Title of Representative
Telephone
Email

3. Facility and Site Description
Project Name
Project Physical Address Physical address where project is located 

(Street/City/State/Zip Code)
Renewable Energy Technology Solar (rooftop, carport, canopy, groundmount, etc.), Wind, Biogas, Geothermal
Total Project Cost ($)
Capacity, in kW (AC-CEC) Total nameplate capacity of generating equipment in alternating current. Capacity should be 

net of any auxiliary load, station electrical uses, and losses
Annual Degradation (%)
1st Year Net Annual Generation (MWh)
Site Category Indicate the type of site the system will be installed on
Type of Site Control Specify type of Site Control as indicated on the Site Control Form 
Assessor's Parcel Number Enter County Assessor's property parcel number
Site Coordinates (Latitude/Longitude)
Applying for Carport or Canopy Incentive Indicate whether application is also seeking the Carport or Canopy Incentive 
Property Owner Name Individual or entity that currently holds title to the property
Property Owner Address Business address of the individual or entity that holds title to the property 

(PO Box/Street/City/State/Zip Code)

4. Project Development Team List member of project team with experience in the successful development and construction 
of at least one similar project using the proposed technology. Fill in information as fully as 
possible.

5. Declaration and Signature Applicant must sign the declaration or application will not be accepted.

APPLICATION INSTRUCTIONS
FEED-IN TARIFF PROGRAM



1. Applicant Information

Applicant/Organization Name

Parent Company/Organization Name

Type of Organization

Applicant Federal Tax ID Number

Applicant Physical Address

City State Zip Code

Applicant Mailing Address (if different)

City State Zip Code

2. Authorized Representative

Name (First Last)

Telephone

Name (First Last)

Telephone

3. Facility and Site Description

Project Name

Project Physical Address

City State CA Zip Code

Renewable Energy Technology

Capacity, in kW (AC-CEC)

1st Year Net Annual Generation (MWh) 

Type of Site Control

Site Coordinates (Latitude/Longitude) Longitude

Applying for Carport or Canopy Incentive YES NO    

Property Owner Name

Property Owner Address

City State Zip Code

4. Project Development Team

Name of Individual

Name of Entity

Name of Similar Project

Years of Experience With Similar Projects

Size of Similar Project

Location (City/State) of Similar Project

5. Declaration Under Penalty of Perjury

Print Name ___________________________  Title _________________________________________  

Signature _____________________________ Company _____________________________________ 

Date ________________________________  

Role on Project

COD of Similar Project

Annual Degradation (%)

The Undersigned declares that: 1) the information provided in the form is true and correct; 2) the Applicant has read and understands, and agrees to be bound by the FiT Program Guidelines; 3) 
the Applicant understands that any facility receiving the Carport and Canopy Incentive must remain operational for at least 10 years or else the Incentive payment will be required to be returned; 
4) the Applicant has read and understands the Standard Offer for Customer Interconnection Agreement and the Standard Offer Power Purchase Agreement; and 5) this Application is genuine, and 
not sham or collusive, nor made in the interest or in behalf of any person not herein named; the Applicant has not directly or indirectly induced or solicited any other Applicant to put in a sham 
application, or any other person, Firm or corporation to refrain from submitting a proposal; and the Applicant has not in any manner sought by collusion to secure for themselves an advantage 
over any other Applicant.

Assessor's Parcel Number

Email

Email

Total Project Cost, ($)

Latitude

Site Category

APPLICATION FORM
FEED-IN TARIFF PROGRAM

State of Organization

Contract Term (years)

Project manager or alternate authorized representative:

Title

Title

Revised March 17, 2023



Proof of Site Control Form 

Please complete all fields on this form and check the applicable site control option below. 

I,  (“Site  Representative”),  representing 
(“Site Owner”), attest that 

 (“Applicant”), has Site Control in the 
manner indicated below, of assessor’s  parcel number:  located at 

   (“Property").   The   Applicant 
has  dominion  over  the  Property  to  the  extent  necessary  to  construct,  own  and  operate  the 

kilowatt  (kW)      (“Project”)  in 
accordance  with  an  executed  Standard  Offer  Power  Purchase  Agreement  (“SOPPA”)  with  Los 
Angeles Department of Water and Power (“LADWP”). 

In this case, Site Control means (check one applicable item below): 

 Applicant holds title to the Property. 

 Applicant has a duly executed contract for the purchase of the Property. 

  Applicant has been granted a valid written option, unconditionally exercisable by Applicant, to 
purchase the Property at a pre-determined price upon executing a SOPPA with LADWP. (The option is 
binding on the Site Owner of the Property and the Site Owner cannot unilaterally withdraw, revoke, 
or rescind the obligation to sell the property to the Applicant.) 

   Applicant has a duly executed contract for the lease or license of the Property. (The lease or license 
unconditionally binds the Site Owner, subject to payment of a named rent or  l i cense  and compliance 
by the Applicant with standard commercial terms.) 

   Applicant has been granted a valid written option, unconditionally exercisable by Applicant, to lease 
the Property for a pre-determined rent upon executing a SOPPA with LADWP, for a duration of no less 
than the term of the SOPPA, including rights to install, own, and operate the Project on the Property. (The 
option is binding on the Owner of the Property and the Owner cannot unilaterally withdraw, revoke, or 
rescind the obligation to lease the property to the Applicant.) 

Signature

Print Name 

Date

Notary



Facility Diagrams 
 

At minimum, facility diagrams must include the following: 
 

 Project description 
 Single-line diagram (must indicate system CEC-AC rating) 
 Site plan (must specify equipment locations, LADWP access to generator, proposed point of 

interconnection, parcel boundary, and street references) 
 Equipment schedule 
 Note: Attached diagrams must show generator, disconnect, meter, and protection equipment scheme. 

 
 
 



Energy Production Profile
Enter Average Expected kWh per Hour for Each Hour of the Month Address: 

Daily Power Production (kWh)

Month
Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 2 3 4 5 6 7 8 9 10 11 12
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24

DWP Use Only

Month Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Annual
Total kWh/Day 0 0 0 0 0 0 0 0 0 0 0 0 - 
Days in Month 31 28.25 31 30 31 30 31 31 30 31 30 31 365 
Weekend Days 8.7 8.7 8.7 8.7 8.7 8.7 8.7 8.7 8.7 8.7 8.7 8.7 104 
Weekday Days 22 20 22 21 22 21 22 22 21 22 21 22 261 
Total kWh/Mo 0 0 0 0 0 0 0 0 0 0 0 0 0
Total Hours 744 678 744 720 744 720 744 744 720 744 720 744 8,766
Capacity CEC-AC KW 0 0 0 0 0 0 0 0 0 0 0 0 0
Total Capacity Factor % 0.0% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Base Price Paid $/ kWh -$              -$  -$  -$  -$  -$  -$  -$  -$  -$  -$  -$              
Estimated Total Monthly Payment* -$              -$  -$  -$  -$  -$  -$  -$  -$  -$  -$  -$  -$  

Estimated Monthly Payment Limit -$              -$  -$  -$  -$  -$  -$  -$  -$  -$  -$  -$              -$  

* This is not a guarantee of payment but only an estimate based on your forecasted energy production profile. Payments will be made based on the actual delivered energy as recorded by the metering device installed by LADWP multiplied by the Base Price for energy.

Capacity in KW 
CEC-AC 

Base Price 
$/kWh:

Ho
ur

 E
nd

in
g

Project Name: 

Complete FiT  
Energy Production Profile 
(excel document)



Prohibited Contributors

CEC Form 55 



55
FORM Prohibited Contributors

(Bidders)

Revised Los Angeles City Charter §  470(c)(12), Los Angeles Municipal Code  §§ 49.7.35(B)(3), (4)  Page 1 of 3

ethics.lacity.org

This form must be completed in its entirety and submitted with your bid or proposal to the City department that is 
awarding the contract.  Failure to submit a completed form may affect your bid or proposal.  If you have questions 
about this form, please contact the Ethics Commission at (213) 978-1960.

Original Filing Amendment:  Date of Signed Original ________________. Date of Last Amendment _________________. 

Schedule Summary

Please complete all three of the following:

1. SCHEDULE A — Bidder’s Principals (check one)
The bidder has one or more PRINCIPALS, as defined in LAMC § 49.7.35(A)(6).
At least one principal is required for entities.  (If you check “Yes”, Schedule A is required.)

2. SCHEDULE B — Subcontractors and Their Principals (check one)
The bidder has one or more SUBCONTRACTORS on this bid or proposal with
subcontracts worth $100,000 or more.  (If you check “Yes”, Schedule B is required.)

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):  _______

Yes No

Yes No

Certification

______________________________________________________ 
Name  

_______________________________________________________ 
Title 

 ___________________________________________________________ 
 Signature

 __________________________________________________________  
Date  

I certify the following under penalty of perjury under the laws of the City of Los Angeles and the state of California: 
A) I understand, will comply with, and have notified my principals and subcontractors of the requirements and restrictions in
Los Angeles City Charter § 470(c)(12) and any related ordinances; B) I understand that I must amend this form within ten
business days if any information changes; C) I am the bidder named above or I am authorized to represent the bidder named
above, and my name appears below; and D) The information provided in this form is true and complete to the best of my
knowledge and belief.

Reference Number (Bid, Contract, or A ):  ___ ______________________  Date Bid Submitted:  ________________ __

Contract Description (Title of the RFP or City contract solicitation and description of the services to be provided):  

___________________________________________________________________________________________________________________

Awarding Authority (Department awarding the contract):  ________________________________________________________

Bidder Name: ____________________________________________________________________________________________________

Bidder Address:  _________________________________________________________________________________________________

Bidder Email Address:  __________________________________________  Bidder Phone Number:  ________________________



55
FORM Prohibited Contributors

(Bidders)

Revised Los Angeles City Charter § 470(c)(12), Los Angeles Municipal Code §§ 49.7.35(B)(3), (4)  Page 2 of 3

ethics.lacity.org

Please identify the names and titles of all the bidder’s principals (attach additional sheets if necessary).  Principals 
include a bidder’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in 
the functional equivalent of one or more of those positions.  Principals also include individuals who hold an 
ownership interest in the bidder of at least 20 percent and employees of the bidder who are authorized by the bid or 
proposal to represent the bidder before the City.

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Schedule A - Bidder’s Principals

Check this box if additional Schedule A pages are attached.



55
FORM Prohibited Contributors

(Bidders)

Revised Los Angeles City Charter § 470(c)(12), Los Angeles Municipal Code §§ 49.7.35(B)(3), (4)  Page 3 of 3

ethics.lacity.org

Please identify all subcontractors whose subcontracts are worth $100,000 or more.  Separate Schedule B pages 
are required for each subcontractor who meets the threshold. 

Schedule B - Subcontractors and Their Principals 

Subcontractor’s Name

Subcontractor’s Address

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Please check one of the following options:

This subcontractor has one or more principals. Yes* No

Each principal’s name and title must be identified below.  Attach additional sheets if necessary.  Principals include a 
subcontractor’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in 
the functional equivalent of one or more of those positions.  Principals also include individuals who hold an 
ownership interest in the subcontractor of at least 20 percent and employees of the subcontractor who are 
authorized by the bid or proposal to represent the subcontractor before the City.

*

Check this box if additional Schedule B pages are attached.



Bidder Certification

CEC Form 50 



Revised Los Angeles Municipal Code § 48.09(H), Los Angeles Administrative Code § 10.40.1   Page 1 of 1

ethics.lacity.org

This form must be submitted with your bid or proposal to the City department that is awarding the contract noted 
below.  If you have questions about this form, please contact the Ethics Commission at (213) 978-1960.

Certification

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent:

A. I am applying for one of the following types of contracts with the City of Los Angeles:

1. A goods or services contract with a value of more than $25,000 and a term of at least three months;

2. A construction contract with any value and duration;

3. A financial assistance contract, as defined in Los Angeles Administrative Code § 10.40.1(h), with a value of at least
$100,000 and a term of any duration; or

4. A public lease or license, as defined in Los Angeles Administrative Code § 10.40.1(i), with any value and duration.

B. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los Angeles
Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 48.02.

I certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the information 
in this form is true and complete.

_______________________________________________________  _____________________________________________________
Name   Signature

_______________________________________________________  _____________________________________________________
Title  Date  

Original Filing Amendment:  Date of Signed Original ________________. Date of Last Amendment _________________. 

Email Address Phone Number

Address

Reference Number (Bid, Contract, or ) Awarding Authority (Department awarding the contract)

Bidder Name

50
FORM

Bidder Certification



Los Angeles Administrative Code § 10.40.1(h) 

(h) “City Financial Assistance Recipient” means any person who receives from the City
discrete financial assistance in the amount of One Hundred Thousand Dollars ($100,000.00)
or more for economic development or job growth expressly articulated and identified by
the City, as contrasted with generalized financial assistance such as through tax legislation.

Categories of such assistance shall include, but are not limited to, bond financing, planning
assistance, tax increment financing exclusively by the City, and tax credits, and shall not
include assistance provided by the Community Development Bank.  City staff assistance
shall not be regarded as financial assistance for purposes of this article.  A loan shall not be
regarded as financial assistance.  The forgiveness of a loan shall be regarded as financial
assistance.  A loan shall be regarded as financial assistance to the extent of any differential
between the amount of the loan and the present value of the payments thereunder,
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C.
Sections 1274(d), 7872(f).  A recipient shall not be deemed to include lessees and
sublessees.

Los Angeles Administrative Code § 10.37.1(i) 

(i) “Public lease or license”.
(a) Except as provided in (i)(b), “Public lease or license” means a lease or license of City

property on which services are rendered by employees of the public lessee or licensee
or sublessee or sublicensee, or of a contractor or subcontractor, but only where any of
the following applies:
(1) The services are rendered on premises at least a portion of which is visited by

substantial numbers of the public on a frequent basis (including, but not limited
to, airport passenger terminals, parking lots, golf courses, recreational facilities);
or

(2) Any of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

(3) The DAA has determined in writing that coverage would further the proprietary
interests of the City.

(b) A public lessee or licensee will be exempt from the requirements of this article subject
to the following limitations:
(1) The lessee or licensee has annual gross revenues of less than the annual gross

revenue threshold, three hundred fifty thousand dollars ($350,000), from business
conducted on City property;

(2) The lessee or licensee employs no more than seven (7) people total in the
company on and off City property;

(3) To qualify for this exemption, the lessee or licensee must provide proof of its
gross revenues and number of people it employs in the company’s entire
workforce to the awarding authority as required by regulation;

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars
($350,000) shall be determined based on the gross revenues for the last tax year
prior to application or such other period as may be established by regulation;

(5) The annual gross revenue threshold shall be adjusted annually at the same rate
and at the same time as the living wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if
the company’s entire workforce worked an average of no more than one thousand
two-hundred fourteen (1,214) hours per month for at least three-fourths (3/4) of
the time period that the revenue limitation is measured;

(7) Public leases and licenses shall be deemed to include public subleases and
sublicenses;

(8) If a public lease or license has a term of more than two (2) years, the exemption
granted pursuant to this section shall expire after two (2) years but shall be
renewable in two-year increments upon meeting the requirements therefor at the
time of the renewal application or such period established by regulation.



Contractor Responsibility Ordinance 

Responsibility Questionnaire 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 1 

CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBILITY ORDINANCE (CRO) QUESTIONNAIRE 

Unless otherwise exempt from the Contractor Responsibility Ordinance (Los Angeles Administrative Code 
Section 10.40, et. seq.), a Company/Firm bidding with the City of Los Angeles must complete this 
Questionnaire.  If no bid is required, the prospective contractor still must submit a Questionnaire. 

The signatory for this Questionnaire must be authorized to respond to these questions on behalf of the 
Company/Firm.   Any false or misleading statement(s), the failure to answer any of the required 
questions, or the failure to submit the completed Questionnaire with its bid may render the 
bid/proposal non-responsive. If a response does not fit in the space provided, then you may 
submit an attachment with your questionnaire.  

The Company is responsible for keeping the Questionnaire responses current.  If any changes have occurred 
that would render any of the responses inaccurate in any way, this document must be updated within thirty 
(30) days of the change(s).

A. BIDDER / PROPOSER / PROSPECTIVE CONTRACTOR CONTACT INFORMATION

____________________ 
Business Name Contractor’s License Number 

 ________________________________________________________________________________________  
Street Address       City           State          Zip

 ________________________________________________________________________________________  
Contact Person, Title  Phone  Fax 

TYPE OF SUBMISSION: 
The Questionnaire being submitted is: 

An initial submission of a completed Questionnaire. 
An update of a prior Questionnaire dated ______/______/______. 
No change. I certify under penalty of perjury under the laws of the State of California that there has been 
no change to any of the responses since the last Questionnaire dated ____/______/____ was submitted 
by the firm. 

B. BUSINESS ORGANIZATION / STRUCTURE

Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

Corporation:  Date incorporated: _____/_____/_____ State of incorporation: 
List the corporation’s current officers. 
President: __________________________________________________________________________  
Vice President: ______________________________________________________________________  
Secretary: __________________________________________________________________________  
Treasurer: 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 2 

List all the stock owners who own 5% or more of the corporation’s stock. Publicly traded corporations 
do not need to list its stock owners. 
(Use this space.  If you need additional space, you can attach a document) 

Partnership: Date formed: _____/_____/_____ State of formation: ____________ 
List all partners in your firm.  
(Use this space.  If you need additional space, you can attach a document) 

Sole Proprietorship: Date started: _____/_____/_____ 
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five 
years. Do not include ownership of stock in a publicly traded company in your response to this 
question. 
(Use this space.  If you need additional space, you can attach a document) 

Joint Venture: Date formed: _____/_____/_____ 
(1) List each firm that is a member of the joint venture and (2) List the percentage of ownership the firm
will have in the joint venture. NOTE:  Each member of the Joint Venture must complete a separate
Questionnaire for the Joint Venture’s submission to be considered a responsive bid.
(Use this space.  If you need additional space, you can attach a document) 

C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?
 Yes  No 

If Yes, explain the relationship between your firm and the associated firm(s). Include information about 
an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, partner or officer of 
your firm holds a similar position in another firm. 
(Use this space.  If you need additional space, you can attach a document) 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 3 

2. Have any of your firm’s owners, partners, or officers operated a similar business in the past five years?
 Yes  No 

If Yes, list the names and addresses of all such businesses, and the person who operated the 
business. Include information about a similar business only if an owner, partner or officer of your firm 
holds a similar position in another firm. 
(Use this space.  If you need additional space, you can attach a document) 

3. Has your firm changed names in the past five years?
 Yes  No 

If Yes, list all prior names, addresses, and the dates they were used. Explain the reason for each name 
change in the last five years. 
(Use this space.  If you need additional space, you can attach a document) 

4. Are any of your firm’s contractor licenses held in the name of a corporation or partnership?

 Yes  No 

If Yes, list the name of the corporation or partnership that actually holds the license. 
(Use this space.  If you need additional space, you can attach a document) 

D. FINANCIAL RESOURCES AND RESPONSIBILITY

5. In the past five years, has your firm ever been denied construction bonding?
 Yes  No 

If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 4 

6. Is your firm now, or has it been at any time in the last five years, the debtor in a bankruptcy case?
 Yes  No 

If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

7. Is your firm in the process of, or in negotiations toward, being sold or dissolved?
 Yes  No 

If Yes, explain the circumstances. 

(Use this space.  If you need additional space, you can attach a document) 

E. INSURANCE

8. In the past five years, has any bonding company made any payments to satisfy any claims made against
a bond issued on your firm’s behalf?

 Yes  No 
If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

9. Indicate the status of your firm’s current workers’ compensation insurance policy (check one):
 Workers’ Compensation Insurance Policy Currently in Effect 
 Legally Self-Insured 
 No Workers’ Compensation Policy Currently in Effect* 

*If you do not have a worker’s compensation insurance policy currently in effect, and you are not legally
self-insured, provide an explanation.

(Use this space.  If you need additional space, you can attach a document) 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 5 

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers’ compensation
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was
issued (EMR -1). If any of the rates for the three years is or was 1.00 or higher, provide an explanation
below.
YR. 1:         EMR-1:         YR 2:         EMR-2:         YR. 3:         EMR-3:

(Use this space.  If you need additional space, you can attach a document) 

11. Within the past five years, has your firm employed workers that were not covered under workers’
compensation insurance or state approved self-insurance?

 Yes  No 

If Yes, explain each instance. If No, attach a statement from your workers’ compensation insurance 
provider that you have been continuously insured for the past five years. 

(Use this space.  If you need additional space, you can attach a document) 

F. PERFORMANCE HISTORY

12. How many years has your firm been in operation? _______ Years.

13. Has your firm ever entered into any contract with the City of Los Angeles or any of its departments?
 Yes  No 

If, Yes, list all contracts your firm has had with the City of Los Angeles for the last five (5) years. If your 
firm has had more than 10 contracts with the City of Los Angeles, then use the 10 most recent (and most 
similar) contracts.  For each contract listed in response to this question, include: (a) entity name; (b) name 
of a contact and phone number; (c) purpose of contract; (d) total cost; (e) starting date; and (f) ending 
date. 

(Use this space.  If you need additional space, you can attach a document) 

14. List all contracts that require similar work as the current bid/proposal in which your firm has had with any
private or governmental entity (other than the City of Los Angeles) over the last five years. If your firm has
had more than 10 contracts with similar work with any private or other governmental entities, then use the
10 more recent (and most similar) contracts.  For each contract listed in response to this question,



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 6 

include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) total cost; 
(e) starting date; and (f) ending date.

(Use this space.  If you need additional space, you can attach a document) 

15. In the past five years, has a governmental or private entity or individual terminated your firm’s contract
prior to its completion?

 Yes  No 
If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

16. In the past five years, has your firm previously hired a debarred subcontractor to perform work on a
government contract?

 Yes  No 
If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

17A. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor? 

 Yes  No 

If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

17B.. Has your firm ever received a Notice of Unsatisfactory Performance by the Bureau of Contract 
Administration pursuant to the City Contractor’s Performance Evaluation Ordinance (LAAC Section 
10.39)? 

 Yes  No 

If Yes, please enter the date of the Notice(s). 



C O N S T R U C T I O N 

Responsibility Questionnaire (rev 1/23/2020) 7 

G. DISPUTES

18A. In the past five years, has your firm been a defendant in a court case or other legal proceeding on a 
matter related to any of the following issues? For parts (a) and (b) below, check Yes even if the matter 
only proceeded to arbitration, mediation or other dispute resolution process. For part (c), check Yes only if 
the matter proceeded to court litigation, even if the case was later settled or dismissed. 

(a) Payment to subcontractors?

 Yes  No 

(b) Work performance on a contract?

 Yes  No 

(c) Employment-related litigation brought by an employee?

 Yes  No 

18B. If you answer Yes to any of the questions below, explain the circumstances surrounding each instance. 
For each instance, you must include the following in your response: the name of the plaintiff(s), the 
specific cause(s) of action or claim(s), the original date of filing; and the disposition/current status. 

(Use this space.  If you need additional space, you can attach a document) 

19. Does your firm have any outstanding judgments pending against it?
 Yes  No 

If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 

20. In the past five years, has your firm been assessed liquidated damages on a contract?
 Yes  No 

If Yes, explain the circumstances surrounding each instance and identify all the projects for which 
liquidated damages were assessed, the amount of liquidated damages assessed and paid, and the name 
and address of the project owner. 

(Use this space.  If you need additional space, you can attach a document) 
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H. COMPLIANCE

For the following questions, the term “owners” does not include stock owners in your firm if your firm is a 
publicly traded corporation. 

21A. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, 
cited, assessed any penalties, or been found to have violated any laws, rules, or regulations enforced 
or administered, by any of the governmental entities listed on page 12:  

 Yes  No 

21B.  If Yes, explain the circumstances surrounding each instance, including the governmental entity or entities  
that were involved, the dates of such instances, and the outcome. 

(Use this space.  If you need additional space, you can attach a document) 

22. Within the past five years, has your firm, or any person employed by your firm, been investigated, found
to have violated, cited, assessed any penalty, or been subject to any disciplinary action by a licensing
agency for violation of any licensing law, rule or regulation?
  Yes  No 

If Yes, explain the circumstances surrounding each instance in the last five years. 

(Use this space.  If you need additional space, you can attach a document) 

23. In the past five years, has your firm, any of its owners, partners, or officers, been penalized or given a
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?
  Yes  No 
If Yes, explain the circumstances surrounding each instance in the last five years. 

(Use this space.  If you need additional space, you can attach a document) 
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24A. Provide the name(s), address(s) and telephone number(s) of the apprenticeship program sponsor(s) 
approved by the California Division of Apprenticeship Standards that will provide apprentices to your 
company for use on any public works projects that you are awarded by the City of Los Angeles. 

(Use this space.  If you need additional space, you can attach a document) 

Provide the name(s), address(s) and telephone number(s) of the apprenticeship program sponsor(s) 
approved by the California Division of Apprenticeship Standards that have provided apprentices 
to your company on any public works project on which your firm has participated within the last 3 years. 

(Use this space.  If you need additional space, you can attach a document) 

I. BUSINESS INTEGRITY

For the following questions, the term “firm” includes any owner, partner, or officer in the firm.  If your firm
is a publicly traded corporation, the term “owner(s)” does not include its stock owners.

25A. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. 
(a) Is a governmental entity or public utility currently investigating your firm for making a false claim or

material misrepresentation?
 Yes  No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm
made a false claim or material misrepresentation?

 Yes  No 

(c) In the past five years, has your firm been convicted of, or found liable in a civil suit for, making a
false claim or material misrepresentation to any governmental entity or public utility?

 Yes  No 

25B. If you check Yes to any of the three questions above, explain the circumstances surrounding each 
instance of a false claim or material misrepresentation. 

(Use this space.  If you need additional space, you can attach a document) 

26. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the

24B.
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bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of theft, fraud, embezzlement, perjury, or bribery?  

 Yes  No 

If Yes, explain the circumstances surrounding each instance. 

(Use this space.  If you need additional space, you can attach a document) 
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TERMS OF ACCEPTANCE AND SIGNATURE: 
I certify under penalty of perjury under the laws of the State of California that I read and understand the 
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further 
certify that I have provided full and complete answers to each question, and that all information provided in 
response to this Questionnaire is true and accurate to the best of my knowledge and belief. 

Electronic Signature: 

_________________________ _______________________ 
Signature Date 

  I understand that checking this box constitutes a legal signature confirming that I acknowledge and agree 
to the above Terms of Acceptance. 

Execution of document by E-signature.  By clicking on the check box, it indicates an electronic signature. 
This is considered to be the legal equivalent of a manual or “wet” signature.  Once signed electronically, this 
document is considered original and legally binding. 
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ATTACHMENT A: GOVERNMENTAL ENTITIES FOR QUESTION NO.  21A 

Check Yes in response to Question No. 21A if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below.  The term “owner” does not include owners of stock in your 
firm if your firm is a publicly traded corporation.  If you answered Yes, provide an explanation of the 
circumstances surrounding each instance, including the entity involved, the dates of such instances, and the 
outcome. 

FEDERAL ENTITIES 

Federal Department of Labor 
• American with Disabilities Act
• Immigration Reform and Control Act
• Family Medical Leave Act
• Fair Labor Standards Act
• Davis-Bacon and laws covering wage requirements

for federal government contract workers
• Migrant and Seasonal Agricultural Workers

Protection Act
• Immigration and Naturalization Act
• Occupational Safety and Health Act
• anti-discrimination provisions applicable to

government contractors and subcontractors
• whistleblower protection laws

Federal Department of Justice 
• Civil Rights Act
• American with Disabilities Act
• Immigration Reform and Control Act of 1986
• bankruptcy fraud and abuse

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally

subsidized/assisted/sponsored housing programs
• prevailing wage requirements applicable to HUD

related programs

Federal Environmental Protection Agency 
• Environmental Protection Act

National Labor Relations Board 
• National Labor Relations Act

Federal Equal Employment Opportunity 
Commission  
• Civil Rights Act
• Equal Pay Act
• Age Discrimination in Employment Act
• Rehabilitation Act
• Americans with Disabilities Act

STATE ENTITIES 

California’s Department of Industrial Relations 
• wage and labor standards, and licensing and

registration
• occupational safety and health standards
• workers’ compensation self insurance plans
• Workers’ Compensation Act
• wage, hour, and working standards for apprentices
• any provision of the California Labor Code

California’s Department of Fair Employment and 
Housing  
• California Fair Employment and Housing Act
• Unruh Civil Rights Act
• Ralph Civil Rights Act

California Department of Consumer Affairs 
• licensing, registration, and certification requirements
• occupational licensing requirements administered

and/or enforced by any of the Department’s boards,
including the Contractor’s State Licensing Board

California’s Department of Justice 

LOCAL ENTITIES 

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or regulation 
administered and/or enforced by the City, including any 
letters of warning or sanctions issued by the City of Los 
Angeles for an unauthorized substitution of 
subcontractors, or unauthorized reductions in dollar 
amounts subcontracted.  

OTHERS 

Any other federal, state, local governmental entity for 
violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 
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Public Contract Code sections 2202-2208 

Prior to bidding on, submitting a proposal or executing a contract or renewal for 
a State of California contract for goods or services of $1,000,000 or more, a 
vendor must either: a) certify it is not on the current list of persons engaged in 
investment activities in Iran created by the California Department of General 
Services (“DGS”) pursuant to Public Contract Code section 2203(b) and is not a 
financial institution extending twenty million dollars ($20,000,000) or more in 
credit to another person, for 45 days or more, if that other person will use the 
credit to provide goods or services in the energy sector in Iran and is identified 
on the current list of persons engaged in investment activities in Iran created by 
DGS; or b) demonstrate it has been exempted from the certification 
requirement for that solicitation or contract pursuant to Public Contract Code 
section 2203(c) or (d). The DGS list of entities prohibited from contracting 
with public entities in California per the Iranian 
Contracting Act, 2010, can be found at: 
Department of General Services Procurement Division Iran Contracting Act List 
(https://www.dgs.ca.gov/PD/Resources/Page-Content/Procurement-Division-
Resources-List-Folder/List-of-Ineligible-Businesses#@ViewBag.JumpTo)  

To comply with this requirement, please insert your vendor or financial institution 
name and Federal ID Number (if available) and complete one of the options below. 
Please note: California law establishes penalties for providing false certifications, 
including civil penalties equal to the greater of $250,000 or twice the amount of the 
contract for which the false certification was made; contract termination; and three-year 
ineligibility to bid on contracts. (Public Contract Code section 
2205.) 

OPTION #1 - CERTIFICATION 
I, the official named below, certify I am duly authorized to execute this certification 
on behalf of the vendor/financial institution identified below, and the 
vendor/financial institution identified below is not on the current list of persons 
engaged in investment activities in Iran created by DGS and is not a financial 
institution extending twenty million dollars ($20,000,000) or more in credit to 
another person/vendor, for 45 days or more, if that other person/vendor will use 
the credit to provide goods or services in the energy sector in Iran and is identified 
on the current list of persons engaged in investment activities in Iran created by 
DGS. 

DEPARTMENT OF GENERAL SERVICES 
PRCUREMENT DIVISION

STATE OF CALIFORNIA

IRAN CONTRACTING ACT VERIFICATION FORM
DGS PD 3 (Rev. 12/19)
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Vendor Name/Financial Institution (Printed)   
 

Federal ID Number (or  
n/a)   

 
By (Authorized Signature)   
 
 
Printed Name and Title of Person Signing   
 
 

     
 
 

OPTION #2 – EXEMPTION 
Pursuant to Public Contract Code sections 2203(c) and (d), a public entity may 
permit a vendor/financial institution engaged in investment activities in Iran, on a 
case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enters 
into or renews, a contract for goods and services. 

If you have obtained an exemption from the certification requirement under the Iran 
Contracting Act, please fill out the information below, and attach documentation 
demonstrating the exemption approval. 
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Date 

Vendor Name/Financial Institution (Printed) Federal   ID Number (or 
n/a) 

By (Authorized Signature) 

Printed Name and Title of Person Signing 

Date
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