
CITY OF LOS ANGELES  

BUSINESS COMPLIANCE FORMS 



 

Business Tax Application 



2003      2004  2005 2006   2007 2008 2009 2010



 

Certificate of Compliance  

With Child Support Obligations 



Rev. 03-09 

City of Los Angeles 
Department of Water and Power 

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT 
OBLIGATIONS 

 
         

                          This document must be returned with the SOPPA 
 
The Undersigned hereby agrees that ____________________________________ will: 
       Name of Business 
 
1. Fully comply with all applicable State and Federal employment reporting 

requirements for its employees. 

2. Fully comply with and implement all lawfully served Wages and Earnings 
Assignment Orders and Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any Wage 
and Earnings Assignment Orders and Notices of Assignment applicable to them 
personally.  “Principal owner” means any person who owns an interest of 10 percent 
or more of the business or of a subcontractor assigned to City work.  If there are no 
principal owners, please so indicate with an X here: _____(no principal owners) 

4. Certify that the business will maintain compliance with Child Support Obligations 
Ordinance provisions. 

 
I declare under penalty of perjury that the foregoing is true and was executed at: 
   
  _______________________________________________________ 
      City/County/State 
 
  _______________________________________________________ 
             Date 

    Please check if company has already submitted to DWP 
   certification relative to Child Support Obligations Ordinance. 
 
 
________________________________________________________________________ 
Name of Business    Address 
 
 
________________________________________________________________________ 
Signature of Authorized Officer or Representative    Print Name 
 
_______________________________________________________________________ 
Title         Telephone Number 
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CITY OF LOS ANGELES 
 

NONDISCRIMINATION � EQUAL EMPLOYMENT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los Angeles, in letting and 
awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature, intends to deal only with those contractors 
that comply with the non-discrimination and Affirmative Action provisions of the laws of the United States of America, the State of California 
and the City of Los Angeles.  The City and each of its awarding authorities shall therefore require that any person, firm, corporation, partnership 
or combination thereof, that contracts with the City for services, materials or supplies, shall not discriminate in any of its hiring or employment 
practices, shall comply with all provisions pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action 
Programs in contracts in accordance with the provisions of the LAAC.  The awarding authority and/or Office of Contract Compliance of the 
Department of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in compliance with the 
provisions of this chapter. 
 

I. Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 
 
Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let, awarded or entered 
into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating the contractor in the performance of 
such contract not to discriminate in his or her employment practices against any employee or applicant for employment because of the applicant’s 
race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. All 
contractors who enter into such contracts with the City shall include a like provision in all subcontracts awarded for work to be performed under 
the contract with the City.  Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the 
contractor’s contract with the City.  
 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more, and every 
construction contract for which the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the 
EQUAL EMPLOYMENT PRACTICES provision of such contract: 

     A.     During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the 
contractor and each subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated 
equally and without regard to or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or 
medical condition. 

     1.     This provision applies to work or service performed or materials manufactured or assembled in the United States. 

     2.     Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, work or service 
category. 

     3.     The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and 
applicants for employment. 

     B.     The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age,  
disability, marital status or medical condition. 

     C.     As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office 
of Contract Compliance, the contractor shall certify in the specified format that he or she has not discriminated in the performance of City 
contracts against any employee or applicant for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status or medical condition. 

     D.     The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to 
employment and to employment practices by the awarding authority or the Office of Contract Compliance for the purpose of investigation to 
ascertain compliance with the Equal Employment Practices provisions of  City contracts.  On their or either of their request the contractor shall 
provide evidence that he or she has or will comply therewith. 

     E.     The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material 
breach of City contracts. Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has been given to the contractor. 
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     F.     Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City  contract, 
the contract may be forthwith canceled, terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become 
due hereunder may be forwarded to and retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to 
the provisions of Section 371 of the Charter of the City of Los Angeles.  In the event of such a determination, such contractor shall be disqualified 
from being awarded a contract with the City of Los Angeles for a period of two years, or until the contractor shall establish and carry out a 
program in conformance with the provisions hereof. 

     G.     Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity 
for any breach hereof. 

     H.     The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary 
forms and required language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier 
registration requirements for the implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations 
and forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may 
be used by an awarding authority of the City to accomplish the contract compliance program. 

     I.     Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 

     J.     At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor shall agree 
to adhere to the Equal Employment Practices specified herein during the performance or conduct of City Contracts. 

     K.     Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such 
employment practices as: 

     1.     Hiring practices; 

     2.     Apprenticeships where such approved programs arefunctioning, and other on-the-job training for non-apprenticeable occupations; 

     3.     Training and promotional opportunities; and 

     4.     Reasonable accommodations for persons with disabilities. 

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under 
the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor’s contract with the City. 

Equal Employment Practices Provisions Certification – The Contractor by its signature 
affixed hereto declares under penalty of perjury that: 

1. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will adhere to the practices in the performance 
of all contracts. 
2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II above and certifies that it will adhere to the 
practices in the performance of any construction contract or non-construction contract of $1,000 or more.  

              

COMPANY NAME      AUTHORIZED SIGNATURE 

              

ADDRESS       NAME AND TITLE (TYPE OR PRINT) 

              

CITY, COUNTY, STATE, ZIP     TELEPHONE/E-MAIL 

 

 

 

 

 

 

 

 

 

 

 



 

Affirmative Action Plan 



CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN 

 
The LAAC provides that the requirements of the program shall, as far as practicable, be similar to those 
adopted in applicable Federal Executive Orders. Such requirements are codified in the Code of Federal 
Regulations, Title 41, Chapter 60 and Executive Order 11246. 

Purpose - An affirmative action program is a management tool designed to ensure equal employment 
opportunity. A central premise underlying affirmative action is that, absent discrimination, over time a 
contractor's workforce, generally, will reflect the gender, racial and ethnic profile of the labor pools from 
which the contractor recruits and selects. Affirmative action programs contain a diagnostic component 
which includes a number of quantitative analyses designed to evaluate the composition of the workforce of 
the contractor and compare it to the composition of the relevant labor pools. Affirmative action programs 
also include action-oriented programs. If women and minorities are not being employed at a rate to be 
expected given their availability in the relevant labor pool, the contractor's affirmative action program 
includes specific practical steps designed to address this underutilization. Effective affirmative action 
programs also include internal auditing and reporting systems as a means of measuring the contractor's 
progress toward achieving the workforce that would be expected in the absence of discrimination. 

An affirmative action program also ensures equal employment opportunity by institutionalizing the 
contractor's commitment to equality in every aspect of the employment process. Therefore, as part of its 
affirmative action program, a contractor monitors and examines its employment decisions and 
compensation systems to evaluate the impact of those systems on women and minorities. 

An affirmative action program is, thus, more than a paperwork exercise. An affirmative action program 
includes those policies, practices, and procedures that the contractor implements to ensure that all qualified 
applicants and employees are receiving an equal opportunity for recruitment, selection, advancement, and 
every other term and privilege associated with employment. Affirmative action, ideally, is a part of the way 
the contractor regularly conducts its business. OFCCP has found that when an affirmative action program is 
approached from this perspective, as a powerful management tool, there is a positive correlation between 
the presence of affirmative action and the absence of discrimination. 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is 
$100,000 or more and every construction contract with or on behalf of the City of Los Angeles for which 
the consideration is $5,000 or more shall contain the AFFIRMATIVE ACTION PROGRAM provisions 
as required by the Los Angeles Administrative Code (LAAC) Section 10.8.4 et. seq. of such contract: 

Per LAAC Section 10.8.4(K)(2), a contractor may establish and adopt as its own Affirmative Action Plan, 
by affixing his or her signature thereto, an Affirmative Action Plan prepared and furnished by the Office of 
Contract Compliance, or it may prepare and submit its own Plan for approval.   

As provided by LAAC Section 10.8.4(K), this document sets forth the City of Los Angeles Affirmative 
Action Plan approved by the Office of Contract Compliance.  In accordance with LAAC Section 10.8.4(M) 
the Affirmative Action Plan required to be submitted shall, without limitation as to the subject or nature of 
employment activity, be concerned with such employment practices as: 

1. Apprenticeship where approved programs are functioning, and other on-the-job training for 
non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 
3. Pre-apprenticeship education and preparation; 
4. Upgrading training and opportunities; 
5. Encouraging the use of contractors, subcontractors, and suppliers of all racial and ethnic 

groups, provided, however that any contract subject to this ordinance shall require the 
contractor, subcontractor or supplier to provide not les than the prevailing wage,   
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CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN 

 
In pursuit of accomplishing the intent of the City’s Affirmative Action Program, the Affirmative Action 
Plan shall also consist of the following: 

1. The contractor certifies and agrees to immediately implement good faith efforts, measures to 
recruit and employ minority, women, and other potential staff in a nondiscriminatory manner 
including, but not limited to, the following actions.  The contractor shall: 

      (a)     Recruit and make efforts to obtain such employees through: 

       1.     Advertising employment opportunities in minority and other community news  
  media. 

      2.     Notifying minority, women and other community organizations of employment  
  opportunities. 

3.     Maintaining contact with schools with diverse populations of students to notify them 
of employment opportunities. 

      4.     Encouraging present minority, women and other employees to refer their friends and 
  relatives. 

       5.     Promoting after school and vacation employment opportunities for minority, women 
  and other youth. 

      6.     Validating all job specifications, selection requirements, tests, etc. 

7.     Maintaining a file of the names and addresses of each worker referred to the 
contractor and what action was taken concerning such worker. 

8.     Notifying the appropriate awarding authority of the City and the Office of Contract 
 Compliance in writing  when a union with whom the contractor has a collective 
 bargaining agreement has failed to refer a minority, woman or other worker. 

 (b)    Continually evaluate personnel practices to assure that hiring, upgrading, promotions, 
transfers, demotions and layoffs are made in a nondiscriminatory manner so as to achieve and 
maintain a diverse work force. 

(c)     Utilize training programs and assist minority, women and other employees in locating, 
qualifying for and engaging in such training programs to enhance their skills and advancement. 

(d)    Secure cooperation or compliance from the labor referral agency to the contractor’s 
contractual affirmative action obligations. 

(e)     Establish a person at the management level of the contracting entity to be the Equal 
Employment Opportunity Officer; such individual to have the authority to disseminate and enforce 
the company’s Equal Employment and Affirmative Action Policies. 

(f)    Maintain such records as are necessary to determine compliance with equal employment and 
affirmative action obligations, and making such records available to City, State and Federal 
authorities upon request. 

2.     The contractor shall make a good faith effort with respect to apprenticeship and training programs to: 
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CITY OF LOS ANGELES AFFIRMATIVE ACTION PLAN 

 
      (a)     Recruit and refer minority, women and other employees to such programs; 

(b)     Establish training programs within the company and/or its association that will prepare 
minority, women and other employees for advancement opportunities. 

(c)     Abide by the requirements of the Labor Code of the State of California with respect to the 
provision of apprenticeship job opportunities. 

3. The contractor shall establish written company policies, rules, and procedures which shall be 
encompassed in a company-wide Affirmative Action Plan for all its operations and contracts. Said 
policies shall be provided to all employees, subcontractors, vendors, unions and all others with whom 
the contractor may become involved in fulfilling any of its contracts.  The company’s Affirmative 
Action Plan shall encompass the requirements contained herein as a minimum and shall be submitted 
with its bid to the appropriate awarding authority of the City and to the Office of Contract Compliance 
of the City. 

LAAC Section 10.13. Mandatory Provisions Pertaining to Nondiscrimination in 
Employment and Affirmative Action in Hiring Employees in the Performance of 
Work on Certain City Construction Contracts.  The items 4, 5 and 6 below are 
provided to serve as a guide for satisfying the reporting requirements of Section 
10.13.  Construction Contractors are subject to all provisions contained in LAAC 
Section 10.13 et. seq.    

4. Construction Contracts Included.  The contractor  shall not be eligible for an award of a City 
Construction Contract in excess of $5,000, unless the contractor has submitted as part of the bid a 
written Affirmative Action Plan embodying both (1) anticipated levels of minority*, women and all 
other staffing utilization, and (2) specific affirmative action steps directed at applying good faith 
efforts in a nondiscriminatory manner to recruit and employ minority, women and all other potential 
staff or is deemed to have submitted such a program pursuant to Subsection 3 of this section.  Both the 
anticipated levels and the affirmative action steps must be taken and applied in good faith and in a 
nondiscriminatory manner to attempt to meet the requirements of this section  for all trades which are 
to be utilized on the project, whether subcontracted or not. 

     *  “Minority” is defined as  the term “minority person” is defined in Subsection (f) of section 2000 of 
the California Public Contract Code. 

5. Anticipated Utilization.  The plan must set forth anticipated minority, women, and all other staffing 
utilization by the contractor and all subcontractors on each project constructed by the City using those 
trades within the area of jurisdiction of the Los Angeles Building and Construction Trades Council 
within the City of Los Angeles in each work class and at all levels in terms of staff hours.  The 
anticipated levels of minority, women and other staffing utilization shall be the levels at which each of 
those groups are represented in the relevant workforce in the Greater Los Angeles Area as determined 
by the U.S. Bureau of the Census and made available by the Office of Contract Compliance.1  
Attainment of the anticipated levels of utilization may only be used as an indicia of whether the 
contractor has complied with the requirements of this section and has applied its Affirmative Action 
Plan in good faith and in a nondiscriminatory manner.  Failure to attain the anticipated levels of 
utilization shall not, by itself, disqualify the contractor for award of a contract or subject the contractor 
to any sanctions or penalties. 

1 The anticipated levels of minority, women and other staffing utilization can be obtained by visiting the Bureau of Contract 
Administration at http://bca.lacity.org 
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6. Construction Contractors are required to complete and submit the Anticipated Employment 
Utilization Levels Form to report anticipated utilization of Minority, Women and Other Staffing and 
establish a person at the management level of the contracting entity to be the Equal Employment 
Opportunity Officer; such individual to have the authority to disseminate and enforce the company’s 
Equal Employment and Affirmative Action Policies. 

 Equal Employment Opportunity Officer: 

 Please be advised that          is 
hereby designated   NAME OF DESIGNEE   TITLE                                          
                as the Company’s Equal Employment Opportunity Officer.  The Officer has been given 
the authority to establish, disseminate and enforce the Equal Employment and Affirmative Action 
Policies of this firm to ensure nondiscrimination in all of its employment practices.  The Officer may 
be contacted at: 

       , (   )              
WORK ADDRESS (IF DIFFERENT THAN COMPANY ADDRESS)    TELEPHONE    E-MAIL 

In no event may a contractor utilize the requirements of this section in such a manner as to cause or result 
in discrimination against any person on account of race, color, religion, ancestry, age, disability, medical 
condition, marital status, sex, sexual orientation, or national origin. 

By its execution hereof, the contractor accepts and submits the foregoing as its 
Affirmative Action Plan.  I certify under penalty of perjury under the laws of the 
State of California that I have read and understood the foregoing requirements of 
LAAC Section 10.8 et. seq. and agree to comply with them while under contract as 
set forth therein. 

Executed this   day of    , in the year 20 , at    ,  .      
              (City)      (State) 

                         
COMPANY NAME      AUTHORIZED SIGNATURE 

 

                           
ADDRESS      NAME AND TITLE (TYPE OR PRINT) 

 

            
CITY, COUNTY, STATE, ZIP     TELEPHONE/E-MAIL 

Notes:   

The above Pre-Approved Affirmative Action Plan will be effective for 12 months from the date it is 
uploaded onto the BAVN system.  If the Affirmative Action Plan is 30 days or less from expiration, the 
contractor must upload a new Plan onto the BAVN System and that Plan must be approved (verified by the 
Office of Contract Compliance) before the contract is awarded.  

Construction contractors must submit an Anticipated Employment Utilization Report with each new bid 
for purposes of effectuating the Plan for the specific project.  



Living Wage Ordinance 



          
 

                                       Living Wage Ordinance

Unless approved for an exemption, contractors under contracts primarily for the 
furnishing of services to or for the City and that involve an expenditure in excess of 
$25,000 and a contract term of at least three (3) months, lessees and licensees of City 
property, and certain recipients of City financial assistance, shall comply with the 
provisions of Los Angeles Administrative Code Sections 10.37 et seq., Living Wage 
Ordinance (LWO) 
 

 
Bidders/Proposers who believe that they meet the qualifications for one of the 
exemptions described in the LWO List of Statutory Exemptions shall apply for 
exemption from the Ordinance by submitting the Bidder/Contractor Application for 
Non-Coverage or Exemption (Form OCC/LW-10), or the Non-Profit/One-Person Contractor 
Certification of Exemption (OCC/LW-13). The List of Statutory Exemptions, the 
Application and the Certification are included in the Attachment/Appendix.
 
For Purposes of the FiT Demonstration Program LWO exemption submissions must be made 
prior to the execution of the Standard Offer Power Purchase Agreement, not withstanding that
the forms indicate that they are to be submitted with the Bid/Proposal. 
 



 

CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

Living Wage Ordinance Summary – 06/10  Page 1 

 
1. What is the Living Wage Ordinance? 
 
The Living Wage Ordinance (LWO) requires employers who have agreements with the 
City to pay their employees at least a minimum “living wage” and to provide certain 
benefits.  If the agreement is subject to the LWO, the employer must do the following: 
 

• Pay employees working on the subject agreement a wage rate that is at least 
equal to the “living wage” rate. The “living wage” is adjusted annually and 
becomes effective July 1 of each year. Employers can obtain information about 
the living wage rate currently in effect by going to Department of Public Works, 
Bureau of Contract Administration, Office of Contract Compliance (OCC) website 
at www.lacity.org/bca/OCCmain.html.  

• Provide employees with at least 12 paid days off per year for sick leave, 
vacation, or personal necessity; and at least 10 unpaid sick days off per year.   

• Tell employees who make less than $12.00 per hour that they may qualify for the 
federal Earned Income Tax Credit and provide them with the forms required to 
apply for the credit.   

• Cooperate with the City by providing access to the work site and to payroll and 
related documents so that the City can determine if the employer is complying 
with the LWO. 

• Pledge to comply with federal laws prohibiting an employer from retaliating 
against employees for union organizing.  

• Not retaliate against any employee who makes claims about non-compliance 
with the LWO.   

 
2. When was the Ordinance adopted? 
 
The LWO was adopted in May, 1997 and amended in January, 1999.  
 
3. What types of agreements are subject to the Ordinance? 
 
Generally, the LWO covers the following types of agreements:  
 

• An agreement in an amount over $25,000.00 and for at least three months in 
which an employer will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being 
performed on the property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where 
a substantial number of the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of 
promoting economic development or job growth. 

• An agreement in which the City determines that applying the LWO would be in 
the best interest of the City. 
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4. Is an agreement subject to the LWO if it was entered into before May, 1997? 
 
Agreements executed after May, 1997 are subject to the LWO.  An agreement entered 
into before May, 1997 may become subject to LWO if it is later amended or modified in 
order to add time or money to the original agreement.   
 
5. Are there any requirements that would apply to an employer who does not have 
an agreement with City that is subject to the LWO? 
 
All employers are required to comply with the LWO’s prohibition against retaliation, even 
if the employer does not have an agreement with the City that is subject to the 
Ordinance.   
 
6. Are all employees covered by the Ordinance? 
 

Intentionally left blank 8/18/06 
 
 

7. Are an employer’s subcontractors subject to the requirements of the 
Ordinance? 
 
A subcontractor may be covered by the Ordinance if the subcontractor performs work 
on the subject agreement.  If so, the subcontractor must also comply with the 
requirements of the LWO, including all reporting requirements. The prime contractor is 
responsible for the making sure that the subcontractor complies with the LWO.   
 
8. What happens if an employer is found to be in violation of the Ordinance? 
 
Payments due may be withheld.  Also, the employer may be deemed to be in material 
breach of the agreement.  When that happens, the City may take the following steps: 
 

• Terminate the agreement and pursue all available contractual remedies. 
• Debar the employer from doing business with the City for three (3) years or until 

all penalties and restitution have been fully paid, whichever occurs last. 
• Bring a lawsuit against the employer for all unpaid wages and health benefit 

premiums and/or seek a fine of up to one hundred dollars ($100.00) for each day 
the violation remains uncorrected. 

 
9. What if a subcontractor is found to be in violation of the Ordinance? 
 
Because the prime contractor is responsible for making sure that all its subcontractors 
comply with the LWO, the sanctions listed in answer #8 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s).  
 
 
 
10. What can an employee do if an employer is in violation of the Ordinance? 
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The employee can submit a complaint to the Office Contract Compliance which will 
investigate the complaint.  Also, the employee can bring his or her own lawsuit against 
the employer for:  
 

• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 
• Triple the amount of the back pay that is owed if the violation was found by the 

court to be willful. 
 
11. Are there any exemptions available under the Ordinance? 
 
An employer may apply for an exemption based on the following categories: 
 

• Service agreements that are less than 3 months or $25,000 or less. 
• Agreements for the purchase of goods, property, or the leasing of property (with 

City as the lessee). 
• Construction contracts that do not meet the definition of a service agreement.  
• Employees who are required to have an occupational license in order to provide 

services to or for the City are exempt. 
• Employers who are party to a collective bargaining agreement (CBA) that has 

language stating that the CBA shall supersede the LWO. 
• Financial assistance recipients who meet the requirements stated in Section 

10.37.1(c) of the LWO. 
• Employers (contractors, subcontractors, financial assistance recipients) 

organized under IRS Code, Section 501(c)(3) whose chief executive officer’s 
hourly wage rate is less than eight times the hourly wage rate of the lowest paid 
worker are be exempt.  However, this exemption does not apply to child care 
workers. 

• Lessees or licensees who have no more than a total of seven employees and 
who have annual gross revenue of less than $454, 016 (effective July 1, 2010). 
The qualifying annual gross revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who 
employ no workers. 

• Agreements that involve other governmental entities. 
 
12. Who is responsible for the administration and enforcement of the Ordinance? 
 
The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway Street, Suite 300, Los Angeles, CA  90015.  
For additional information, please call (213) 847-2625, or go to the Office of Contract 
Compliance website at http://bca.lacity.org. 
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 
 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC).  
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.  
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application.  
 
1. The following exemptions do not require OCC approval or any Contractor Certification: Departments 

only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of 
Coverage Form.  

 

a. Less than three months OR less than $25,000 (LAAC 10.37.1(j)). Service contracts or Authority for 
Expenditures that do not meet these thresholds are not covered by the LWO.  

 

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such 
as Los Angeles County, the State of California, or the University of California, are not covered by the 
LWO. Subcontractors to these entities are also not covered by the LWO.  

 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 
10.37.1(j)). Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). Examples of 
such categorically exempt contracts include contracts to purchase office supplies or to lease space to 
be occupied by City departments. 

 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)). 
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and 
infrastructure. 

 

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a 
contractor with City financial assistance (which typically mean grants or loans provided at interest rates 
that are lower than the Applicable Federal Rate) are categorically exempt from the LWO if they meet 
both of the following: 
(1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per year. 
(2) The assistance is not for economic development or job growth. 

 

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically 
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City 
after the formation of the BID. Service contracts in which City money is used to hire firms to help in 
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption. 

 
2. The following exemption categories do not require OCC approval, but the contractor must still 

submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13). No OCC approval is 
required for the exemption to be valid. However, the department must include the Contractor Certification 
of Exemption with the contract.  

 

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors, 
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO 
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly 
wage rate of the corporation’s lowest paid worker. However, the exemption does not extend to Child 
Care Workers as defined in the LWO Rules and Regulations (an employee “whose work on an 
agreement involves the care or supervision of children 12 years of age and under.”).A copy of the IRS 
501(c)(3) Exemption Letter will be required. 

 

b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or 
financial assistance recipients who employ no workers are exempt from the LWO. 
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS (Continued) 
 
3.  The following exemption categories require submission of an application for exemption and OCC  

approval of the application to be valid..  
 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors 
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject 
to the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that 
the union has agreed to allow the CBA to supersede the LWO will be required to be submitted. 
Example: Labor agreement between parking contractor and a labor union with language that wages 
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the 
union. 

 

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in 
order to provide the services under the City agreement are not subject to the LWO. However, only the 
individual employees who are required to possess an occupational license are exempt. Employees who 
work on the City contract and are not required to possess an occupational license remain subject to the 
LWO. Example: Under California Labor Code Sections 7375 – 7380, a person must be licensed by the 
State of California in order to inspect and certify cranes and derricks used in lifting services. 
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) 
and submit a listing of the employees who possess occupational licenses and a copy of the licenses. 

 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small business that 
lease property from the City may apply for OCC approval for LWO exemption if the lessee or licensee: 
(1) employs no more than a total of seven employees; and (2) has annual gross revenues of less than 
$454,016 (adjusted July 1, 2010). This applies only to lessees with lease agreements executed after 
February 24, 2001, and to amendments executed after February 24, 2001 that add monies or extend 
term. Use the Application for “Small Business” Exemption (Form OCC/LW-20) and submit the 
application with the documents requested on that form.  

 

d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for 
one of the exemptions below. Applicants and departments should refer to Regulation #3(c) for the 
requirements and the documents that must be submitted with the LWO Application for Non-Coverage 
or Exemption (OCC/LWO-10).  
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)). 
(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).  
(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides 

trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES 
COUNCIL APPROVAL.  
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LWO –DEPARTMENTAL EXEMPTION APPLICATION 
 

EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 
 
 

This application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. 
 

INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an ex
 

emption applies.  
TO BE FILLED OUT BY THE CONTRACTOR: 

 

1. Company Name: 
 

__________________________________________________  Phone Number: _________________________ 
2. Company 
 

Address: ________________________________________________________________________________________ 
3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:   
    __________
 

_____________________________________________________________________________________________ 
4.Type of Service Provided: ___________________________________________________________________________________ 
   
 

________________________________________________________________________________________________________ 
EXEMPTION INFORMATION: 

 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 
 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
  

 501(c)(3) Non-Profit Organizations:  1. ATTACH a copy of your 501(c)(3) letter from the IRS. 
 A corporation organized under 501(c)(3) of the IRS Code  

2. ANSWER the following questions: qualifies for an exemption from the LWO if the highest paid A. STATE the hourly wage of HIGHEST paid employee employee makes less than eight times the hourly wage of in the organization: $ ______________________ the lowest paid employee.  B. STATE the hourly wage of LOWEST paid employee  The exemption is valid for all employees except Child Care in the organization: $ ______________________ Workers.  C. MULTIPLY B by 8: $ ___________  Therefore, even if a 501(c)(3) organization meets the  

salary test, Child Care Workers performing work on the 3. Based on Question 2 above, is A less than C?  
City agreement must still be provided with the LWO 
required wage and time off benefits.  

 Under the LWO’s Rules and Regulations, a Child Care 
Worker is an employee “whose work on an agreement 
involves the care or supervision of children 12 years of 
age and under.”  

 This is read broadly so that the term would include, for 
example, tutors working with children 12 or under.  

 

 YES   NO 
If NO, your company is NOT eligible for an exemption.  
If YES, sign and submit this application for final approval. 

 

4. Will there be any Child Care Workers (as defined by the 
LWO Regulations) working on this Agreement?  

  YES    NO 
 5.   Fill & Submit LW-18 Subcontractor Information Form.

 

 One-Person Contractors: Contractors that have no 
 

 
employees are exempt from the LWO. If you have employees Fill and Submit the LW-18 Form.
in the future, you must comply with the Ordinance. 
 

 

I declare under penalty of perjury under the laws of the State of California that: (1) I am authorized to bind the entity listed above; (2) the 
information provided on this form is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on 
the basis indicated above. By signing below, I further agree that should the entity listed above cease to qualify for an exemption because of a change 
in salary structure, non-profit status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such 
change and comply
 

 with the LWO’s wage and time off requirements. 
 

 
Print Name of Person Completing This Form   Signature of Person Completing This Form 
 

 
Title                     Phone #  Date 

      

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARAT
 

E EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 
AWARDING DEPARTMENT USE ONLY: 

 

Dept: __________________  Dept Contact: ___________________________ Contact Phone: _________________Contract #: ______________ 
 

Approved / Not Approved – Reason: ________________________________________________________________________________________ 
 

By Analyst: _______________________________________________________________  Date: ________________________________________ 
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LWO – OCC NON-COVERAGE/EXEMPTION APPLICATION 
 

 

OCC DETERMINATION/APPROVAL REQUIRED 
 
 

This application for non-coverage/exemption must be submitted by the Contractor along with its 
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for OCC approval.  INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies.  

CONTRACTOR INFORMATION: 

Yes  
 

  No  If YES, state the name of your Prime Contractor:   
   
 

 ___________________________________________________________________________________________________
4.Type of Service Provided:  

NON-COVERAGE INFORMATION: 
TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 

REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED 
 Per Section10.37.13 of the LWO, contractors may A detailed memorandum explaining the basis of the request, 

request a determination of non-coverage on any basis which may include, but is not limited to: the terms of a city 
allowed by this article, including, but not limited to: non- financial assistance agreement, purpose of the contract, 
coverage, for failure to satisfy definition of “City financial location, and work performed. OCC may request further 
assistance recipient”, “public lease/license”, or “service information to issue a determination. 
contract”. 
 

EXEMPTION INFORMATION: 
 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

 Grant Funded Services, provided that the grant funding Provide a copy of grant-funding agency’s determination to the OCC. 
agency indicates in writing that the provisions of the Ordinances  
should not apply. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

 Collective bargaining agreement with supersession A copy of the CBA with the superseding language clearly 
language - (LAAC 10.37.12): Contractors who are party to a marked 
collective bargaining agreement (CBA) which contains OR 
specific language indicating that the CBA will supersede the A letter from the union stating that the union has agreed to 
LWO may receive an exemption as to the employees allow the CBA to supersede the LWO. 
covered under the CBA. 

 Occupational license required - (LAAC 10.37.1(f)): Only A listing of the employees required to possess occupational 
the individual employees who are required to possess an licenses to perform services to or for the City 
Occupational license to provide services to or for the City are AND 
exempt. Copies of each of these employees’ occupational licenses.  
 

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor’s knowledge. 
 
 

Print Name of Person (Contractor) Completing This Form   Signature of Person (Contractor) Completing This Form 
 
 

Title                   Phone #  Date  

ANY DETERMINATION/APPROVAL IS APPLICABLE ONLY TO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE 
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF 
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
Dept:                             Dept Contact:                                                      Contact Phone:                              Contract #:                        

OCC USE ONLY: 
 

A
 

pproved / Not Approved – Reason: ______________________________________________________________________________ 
By OCC Analyst:                                                                                                                         Date:                                                          

 

1. Company Name: ________________________________________________  Phone Number: ____________________
 

2. C
 

ompany Address: ___________________________________________________________________________________
3. Are you a Subcontractor?  



June 2011 2 of 2 

 City Ethics Commission 
200 N Spring Street  
City Hall — 24th Floor 
Los Angeles, CA  90012 
Mail Stop 129 
(213) 978-1960 

PRINCIPALS OF SUBCONTRACTORS 
 

Please identify the names and titles of all principals for each subcontractor identified on page 1 (attach additional 
sheets if necessary).  Principals include a subcontractor’s board chair, president, chief executive officer, chief 
operating officer, and individuals who serve in the functional equivalent of one or more of those positions.  Prin-
cipals also include individuals who hold an ownership interest in the subcontractor of at least 20 percent or are 
authorized by the bid or proposal to represent the subcontractor before the City. 
 
Name:   Title:   
 

 Subcontractor:   
 
Name:   Title:   
 

 Subcontractor:   
 
Name:   Title:   
 

 Subcontractor:   
 
Name:   Title:   
 

 Subcontractor:   
 
Name:   Title:   
 

 Subcontractor:   

 
  Of the subcontractors identified on page 1, the following are individuals with no principals (attach additional 

sheets if necessary): 
 

Subcontractor:   
 
Subcontractor:   
 
Subcontractor:   

 
  ______ additional sheets are attached.  Bidder has no subcontractors on this bid or proposal 

whose subcontracts are worth $100,000 or more. 

CERTIFICATION 
 

I certify that I understand, will comply with, and will notify my principals and subcontractors of the require-
ments and restrictions in Los Angeles City Charter section 470(c)(12) and any related ordinances.  I certify that 
the information provided above is true and complete.  I understand that I must amend this form within five busi-
ness days if the information above changes. 
 
Date:   Signature:   
 
 Name:   
 
 Title:   

Under Los Angeles City Charter § 470(c)(12), this form must be submitted to the awarding authority with your bid or proposal. 
A bid or proposal that does not include a completed form will be deemed nonresponsivive. 
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